
REQUEST FOR BID 
 
HIGH SCHOOL BAND UNIFORMS 

(THIS IS A FORMAL BID) 

 
BID OPENING: 
 

Date: Friday, December 20, 2019 

Time: 10:00 a.m. Prevailing Central Time 
 

Location: Kirkwood School District 
Finance Department 
11289 Manchester Road 
Kirkwood, MO 63122 
 

 
CONTRACT PERIOD: 
 
 
 

ONE TIME BID 

 
ADDRESS INQUIRIES TO: 
 

Rebecca Friesen 
PH: (314) 213-6100 x1402 
rebecca.friesen@kirkwoodschools.org 

 
RETURN BID TO: 
 

Kirkwood School District 
Mike Romay 
11289 Manchester Road 
Kirkwood, MO 63122 

 
 
This REQUEST FOR BID contains the following: 
 

1. SPECIFICATIONS AND BID FORM -- The section referred to as "Specifications and 
Bid Form" contains specific information for the vendor regarding these goods and/or 
services. Please complete and sign this section and return to the Kirkwood School District 
Finance Department for evaluation.  Must return original and two (2) copies of your 
bid. 

 
2. INFORMATION FOR VENDORS -- The section referred to as "Information for 

Vendors" contains general information about the district's business and bid procedures.  
Please keep this section for future reference. 

 
3. "NO-BID" RESPONSE -- Should you or your company decline to bid, please email 

Shanon.Orelup@kirkwoodschools.org to let her know you are not interested at this time. 

 

 

 

 



Kirkwood School District is seeking bids from qualified manufacturers and distributors of 
marching band uniforms and the items as described in this document for the purchase of band 
uniforms for the Kirkwood High School Marching Band.  Along with the bid, vendors must 
submit one (1) complete band uniform sample for inspection.  Each uniform must be clearly 
marked with the bidder’s name.  All samples will be available for pickup after evaluation.   

Please return the bid form page(s) with your official bid.  

Bid due date is 10:00 a.m. on Friday, December 20, 2019, at the Administrative Service 
Center located at 11289 Manchester Rd, Kirkwood, MO 63122.  Please provide three (3) 
copies of your bid in a sealed package/envelope to Kirkwood School District, Attn: Mike 
Romay, 11289 Manchester Road, Kirkwood MO 63122.  All bids and uniforms must be received 
no later than 10:00 a.m. on Friday, December 20, 2019.  At that time, there will be a public 
opening of the bids and inspection of the band uniforms. 

Whereas considerable time and expense has gone into the preparation of the enclosed 
specifications, deviations are not anticipated. Deviations must be documented.  Unless fully 
documented, such deviations may disqualify a bidder at the discretion of the buyer. 

In setting forth these specifications, it is the intention of the buyer to offer equal opportunity to 
all bidders. Styles referred to by number and the company name are for descriptive purposes only 
and are not restrictive. The buyer feels that specified styles, material, linings, and sundry items 
are equally available to all reputable manufacturers. 

Bidder is to furnish itemized quotations showing the cost of each item, the total price per 
uniform, and the total price of the entire order. Any allowance or cash discount for payment 
within a certain period before or after delivery is to be indicated on the bid; otherwise, it is 
presumed that payment is to be made on the basis of net 30 days. 

The buyer reserves the right to accept or reject any or all bids in the best interest of the buyer. 
Factors to be considered when determining the best value for the buyer are to be quality of the 
garment, service and responsibility of the company and their representative, as well as price. 
Low bid is not necessarily to be awarded the contract. 

Bidder is to furnish a full-time sales representative to handle all details of the order. This 
includes measuring and servicing, "after the sale". Bidder is to provide name, address and phone 
number of representative or representatives who are to be responsible for handling the order. 

In submitting your bid, specify the time required for delivery of the complete order after receipt 
of all details. 

SAMPLES - Your bid, to be considered, is to be accompanied by a completed sample uniform in 
accordance to the specifications. Each bidder's interest in meeting these specifications is to be 
reflected in the willingness to manufacture this pilot sample and to make it available at the 
school prior to the time and date of the official bid opening. Exact samples are also required to 
ensure that the district can expedite this purchase soon after the award. The sample uniform 
provided is to be a male size 38 regular. 



The buyer reserves the right to inspect the workmanship of the sample, its inner construction 
including opening of the lining if necessary.   



 SPECIFICATIONS AND BID FORM 

A. GENERAL 

CONTACTS:  
For any questions regarding bid form call Shanon Orelup, Business Assistant, (314) 213-6107.  
For any technical questions regarding uniforms call or email Rebecca Friesen,  
314-213-6100 x 1402 or Rebecca.friesen@kirkwoodschools.org 
 
BID EVALUATION: 
It is the district's policy to award a bid based on the lowest or best bid.  However, the district 
retains the right to award in whatever manner serves the best interests of the district.  Factors to 
be considered when determining the best value for the district shall be quality of the garment, 
service and responsibility of the company and their representative as well as price.  The low 
bidder may not necessarily be awarded the contract.  Bidders may exceed the specifications 
listed, but the district will not accept any bid that does not meet the minimums.  The district may 
also take into consideration any prior experience or history between the district and vendor/or 
vendors.  This prior experience may be considered when denying or awarding the bid, and will 
be utilized when in the district’s best interest to do so. 
 
ORDERING: 
Purchase orders will be released approximately during the week of January 20, 2020.  Delivery 
of entire order to Kirkwood School District must take place no later than 150 days from date 
purchase order is placed.  Failure to deliver product by that date may result in cancellation of 
order. 
 

  



 
SIZE AND PATTERN: 
A trained factory representative will be responsible for taking measurements to insure proper 
sizing.  All garments are made to fit the nearest stock size from the information supplied by a 
trained factory representative.  Exceptions are to be made on unusual sizes wherein the garment 
is cut and produced to the exact measurement taken by a trained factory representative.  Patterns 
shall be designed according to the proper age group for the order.  Adult patterns will not be 
acceptable unless otherwise specified.  Every component of the garment must have its own 
pattern as well as being properly graded from one size to the next. 
 
DELIVERY: 
All bids must be FOB Kirkwood High School, 801 W. Essex, Kirkwood, Missouri 63122 and 
must include all handling, freight, and any other charges. 
 
The buyer reserves the right to inspect the workmanship of the sample; its inner construction, in 
particular, and for this purpose will open the lining if necessary. 
 
ON SITE VISIT: 
If deemed necessary, an on-site visit may be necessary to the vendor and/or vendors’ plant by 
District personnel before making a final recommendation as to awarding the bid. 
 
CLOTHING SPECIFICATIONS  

Coats, trousers, blouses and all major parts of the uniform are made to fit the nearest stock size 
from the information supplied by the company representative. This is done for a better year-to-
year fitting program and allows more fitting flexibility. Exceptions are made on unusual sizes 
wherein the garment is cut and produced to the measurements taken by the company 
representative. 

Fabric: 11 ½ ounce 100% Polyester Gabardine/Twill, Reflective/metallic, Lycra 
Colors: Black, White, Grey, variant of Gray, True Red Accent, Black Lycra, True Red 
polyester/Lycra perspiration wicking fabric. 
 
Jacket: 
All jackets/coats/tunics must be constructed from colorfast, fade-and heat resistant Milliken 11 ½ oz 
100% polyester gabardine/twill. It is chosen for flexible weave textile properties, allowing ease of 
movement and accommodation of elbow, armhole stress. It has long-lifespan durability, allowing it 
to endure machine wash and dry.   Wool, wool blend, etc. are unacceptable.  

The jacket zips up the back and the back of the jacket is black and is also a princess style back. The 
back of the wings will be black along with the epaulettes, 36L tack back silver buttons will be used as 
accents. The front of the squared wings will be white.  The upper yoke will be white across the top of 
the chest. The side insets on both sides will be black and the black will extend on the front left of the 
jacket at an angle. The center of the jacket will be variant of gray cut off at the yoke extending to the 
braid on the front. On the variant of gray, will be a silver reflective patch with a triangle mirror set 
in the middle to be used as an accent. There will be a true red accent used to extend a line from the 
hat to the hip cape. It will start at the break of the yoke to the bottom of the jacket. Next to the red 
accent will be dark grey extending to the side insets going up to the white yoke. At the bottom of the 



front right under the jacket will be Velcro to attach the hip cape. Adjust-a-cuff feature is a must for 
easy alterations. 
 
Inner Shirt #1: 
The base of the inner shirt is black polyester/Lycra, perspiration-wicking fabric with a white modified 
Cavalier style collar with a true red accent going down the collar. The top of both long sleeves is 
white and the undersleeve is gray. Adjust-a-cuff sleeves is a must. 
 
Inner Shirt #2: 
The base of the long-sleeve shirt is true red polyester/lycra, crew neck collar, perspiration-wicking 
fabric with the school logo on the chest.  Shirt can be worn by itself or worn under the jacket. 
 
Hip Cape: 
Fabric: 11 ½ ounce Polyester Gabardine    Color: True Red, Gray, Black 

The hip cape will have Velcro at the top to make attachment easy. The inside of the hip cape will be 
black. There will be a true red accent that will match up with the line in the jacket on the inside edge 
of the hip cape. The middle part of the hip cape will be gray and will also line up with the gray on the 
coat. The outside edge of the hip cape will be black and line up with the side inset and will go to the 
side seam. 

BIB PANTS: 
Fabric: 11 ½ ounce Polyester Gabardine 
Color: Black 
must include adjust-a-hem 

B. SHIPPING 

Uniforms are to be shipped on wishbone style hangers with pant bar. Hangers are to be hard 
plastic, not wood. The hangers must be bent and rounded at the top to allow the shoulder area of 
the garment to be spread and hung properly. Each uniform must be delivered in its own clear 
polyethylene bag to prevent soiling. Uniforms must be delivered in 200 lb. Test cardboard 
wardrobe containers, opening from the front, and having a metal bar reinforcement at the top 
with clasp to prevent hangers from disengaging from the metal structure. Each carton will be 
properly marked on the outside, with identification numbers of the uniforms contained in that 
specific carton. 

C. IDENTIFICATION 

Each major garment item is to have identification numbers sewn into the individual pieces to 
allow for quick and easy issuing. Every individual piece must have woven numerals. Trousers 
are to include inseam and waist information for future reference; coats shall have chest size and 
length indicated on a linen ticket. The original order is to include a bound booklet with the 
numbers of each uniform corresponding to the particular size of that uniform, arranged from the 
smallest to the largest. Size information shall include chest size, height, weight, and inseam for 
each uniform. Bound in the identification record shall be a size chart for use as reference for 
purchase of future uniforms.   



D. INSPECTION 

All garments are to be carefully inspected before final packing and shipment. All thread ends to 
be picked and cut and specifications, trim and details to be critically checked for each individual 
garment before shipment. Buttons to be applied and sewn at that time. 

E. FABRIC VERIFICATION 

Fabric swatches must accompany each bid invitation, unless an exact sample uniform has been 
provided. Swatches shall be properly labeled to include weight, composition, lot number, and 
shade number. If using wool or dacron/wool materials, a "Kaumagraph" MUST appear on the 
back of the fabrics (except white) insuring a first quality fabric. The "Kaumagraph" used on 
sample uniforms made of dacron/wool and 100% wool fabric is found on the inside of the 
garment. NOTE: "Kaumagraphs" need not appear on fabric swatches.   

F. VERIFICATION OF FABRIC PROCESSING AND STABILIZATION 

Any dacron/wool blend fabric from any vendor must be professional cold water and alcohol 
sponged, decated, and inspected. Bidder must submit in writing, certification that dacron/wool 
blend fabric will have undergone this fabric stabilization prior to manufacture of the uniforms. 
Also, such certification should be submitted in writing by an officer of the bidding company. The 
company actually performing the stabilizing process must be indicated, with an individual or 
officer of said company to contact for verification of processing. As dacron/wool garments 
having not undergone such processing can experience significant and excessive shrinkage, 
bidders not providing such a sponging treatment and certification in this bid will be disqualified.   

 

COAT SPECIFICATIONS 

All jacket fronts must be a minimum of two (2) exterior pieces, with fabric grain line parallel to 
the center-front line of the wearer's body. All center-front seams must be straight and perpendicular to 
neckline and straight hem edge.  Any variance from above is unacceptable since distortion and 
torque of coat will result. All grain lines reflect the inherent woven properties of the fabric itself, 
with warp and weft "trued" to perpendicular. Fabric manipulation through colloidally treated 
processes, steam, lining or belting is not allowed. Fabric surfaces, especially those of diagonally-
ridged face (drills, twills, and gabardines) or horizontally-ridged face (failles, bengalines, and 
ottomans) are not acceptable as indication of fabric grain. 

A. PATTERNS 

Patterns are to be marked, graded, and cut using a computerized system to ensure accuracy.  
Patterns are to cover a full range of sizes, including male, female, short, regular, long, and extra 
long from size 26 to 60. 

B. INNERLINING 

The innerlining is the foundation of the coat and is to carry with it a complete limited lifetime 
warranty.  The innerlining is cut and individually shaped to fit each coat, both the left and right 



coat fronts.  It should include darting in armhole area to provide natural shape and resiliency in 
this area.  Under no circumstances is the innerlining and sewing operation to be substituted with 
a fusing or gluing operation.  Under no circumstances is a white synthetic coat canvas to be used 
as an inner lining. 

C. SHOULDER PADS 

Shoulder pads are high quality and washable.   Size (7 ½" x 4 ½"- ¾" thick) Consists of 
washable foam. Shoulder pads are covered with 11 ½ ounce poly gabardine. Uncovered shoulder 
pads or those covered in stretch lining fabric or non-woven materials are unacceptable. Wool and 
cotton batting or felt covered shoulder pads are not accepted as they restrict washability and limit 
length of wear.  Stay cloth is not acceptable for the shoulder pad, due to stiffness. 

The entire pad is covered with a print cloth, and quilt stitched throughout to prevent wadding.  
Shoulder pads consisting of multiple layers of needle-punched preformed polyester are not 
acceptable. 

D. LINING 

Coat linings are to be cut from a separate set of patterns designed specifically to fit the particular 
style of coat. Linings are not to be cut from coat patterns and then cut down. 
Lining material is to be high quality; non-toxic, perspiration resistant, color fast, and non-
shrinkable. Rayon/nylon/poly sheath lining fabrics may not be used anywhere in the construction of 
the jacket. Their delicate nature does not respond to athletic torque, perspiration build-up, chemical 
dry-cleaning solutions, or the ability to easily wash and dry. No sleeves will be lined.   Where design 
dictates a lining on parts of the torso (waist points, etc) lining must be poly/cotton drill/twill fabric. 
It is to be fully washable and dry-cleanable. There is a pleat down the center back in the shoulder 
area to allow fullness. The lining is COMPLETELY sewn around the armhole, NOT just tacked. 

E. POCKETS 

All inside pockets are to be cut, sewn, and turned automatically with a double piped lock-stitch 
machine and reinforced with a non-woven fabric.  Pockets are to be constructed with hidden 
inside bartacks with welts of the same outer fabric as the coat. 



 

F. TAPING 

Seams, which are subject to usual stress, are to be taped with a preshrunk cross-wound cotton 
tailoring tape.  Areas to be taped are down the inside coat front, extending around bottom sides 
and back, and around the armhole. There must be a 3-4" area at the upper back shoulder area of 
each sleeve seam, where the cloth tape is omitted. This allows proper "Stretch" across the 
shoulders during arm lift maneuvers. 

G. SLEEVES 

To allow maximum range of athletic movement, all standardized sleeves must be two-part 
construction which must include patterned-in gusset feature in underarm section. Common 
expansion pockets, flanges, or pieced-in patch at underarm are not allowed. This provides a 
smoother look and greater durability since extraneous seams and/or bulk cause friction, chafing, 
and premature wear. Custom sleeves must meet the same standards. Sleeves with darts are not 
allowed since they restrict full movement range. Military, European, (high-cut) arms-eyes, or 
stretch fabric gusset inserts are not allowed.  
 
 

All sleeves must be set-in using straight stitch direct to armhole of jacket with ½" seam 
allowance, double-stitched and industrial back-stitch finish. Arm-hole tape is not an acceptable 
substitute since it does not allow washability or full range of expansion and flexation. Adjustable 
cuff should be offered which is incrementally placed closures along both interior seam allowances 
provide immediate alteration of cuff lengths without sewing. Closures must be industrial-grade 
fasteners. 

 
In order to provide maximum opportunity for alteration, comfort and size adjustability, all jackets 
must feature ½" seam allowance at shoulder seams, arm holes, side-back seams, and center-front 
seams, as dictated by the design of the coat. All jackets must feature 1" seam allowances at 
center-back seams and side seams.  These are plain, fully surged, over-lock edged and have a 
total outlet of 3". Ends of all seams are back stitched and all seam edges are serged. Seam 
allowances less than stated above are not acceptable and can lead to frayed fabric edge, stress-
related damage, and the inability to fully alter and fit wearer.   



Sleeves are to be cut utilizing a 60/40 pattern per fine tailoring. They will be pitched forward 3-4 
degrees in the armhole to allow for the arm-lift associated with playing a musical instrument.  
The cuff, or hem, is to have a generous 2 1/2" turn-under consisting of fabric and lining secured 
and constructed to allow easy altering of sleeve length. This is done utilizing an "easy alter" 
chain stitch. 

K. TRIM 

Coat front trim (braid, welts, appliqués, embroidery, etc.) is to be applied only through the outer 
fabric. That is, it is NOT to be sewn through the chest piece innerlining, or the coat lining. All 
trim is to be sewn before the lining is joined to the coat. 

Any trim using 1/4" unfilled tubular braid is to be applied with a FB or FBN corn straight 2 
needle machine, then it is applied in cloverleafs, turned edges or other circular or similar designs. 
The benefits of such application provide that the trim (a) lays flat to the fabric surface, and that 
(b) the stitching is equidistant from each edge along the entire border of the trim. Using a single 
needle stitch sewn twice is not acceptable. Trim applied with only one single needle stitch in the 
center is not acceptable. 

L. COLLAR 

All collars must be of Comfort Collar* construction or equivalent, utilizing coat quality fabric in 
a quad-layer method of double interfacing.   Flexible, heat-set materials are strengthened with 
straight stitch edge stitching, and center placed industrial bar tack, creating a standing extension collar 
containing no hard plastic or wire (which could cause injury to the coat and discomfort to the wearer). 
Plastic collar bases, plastic/vinyl welting or piping, coated wire, etc. is not allowed. 
All collars must be attached to neckline of coat through all layers of the collar. No free-floating or 
enveloped plastic is acceptable.  All collars and jackets/coats/tunics must be straight stitched (sewn) 
together, serged (interlocked) together, then under-stitched on the neckline seam face in that 
sequence to ensure proper sizing, fit, comfort, and washability. A bound finish must complete all 
collar interiors. 
 

All collars must be free of restrictive closures center-front or center back, which could prevent proper 
physical contraction, expansion, breath intake, and head/neck motion. No metal closure is 
acceptable on collar of coat. All shape maintenance of collar contour must be achieved by sewn 
reinforcement only.  No collar liner or insert that is attached to jacket is acceptable or necessary 
since jacket is 100% washable. Additional liners are not acceptable as residual snaps or fasteners 
cause jacket/coat/tunic fabric damage during laundry. 
All collars must accept alteration in one action with the center-back line of coat. 
 

N. SEAMS 

Coat is to be completely machine stitched except in areas where specific tailoring requires other 
methods.  The ends of all seams are to be backstitched not less that 1/4".  Coat back is tailored 
with either a 2-piece back or 4-piece back, if needed, to facilitate insertion of contrasting color 
panels, trim, etc.  

O. THREAD 



All threads are to meet or exceed these guidelines.  Thread must be PW core ticket, size 70, 27/2 
polyester wrap core, heat resistant, colorfast, and washable.  Cotton mercerized thread is not 
acceptable for durability reasons and color fastness.  

P. BUTTONS/BUTTONHOLES 

Buttons must be high quality buttons used where specified and attached by rivet-based tack back. 
Buttons must have brass base top and rust resistant back.   Thread- sewn or plastic buttons are 
unacceptable for durability reasons. Ring-attached, shank-back buttons, ring and washer buttons, 
and toggle and washer buttons require raw holes be punched into fabric and are unacceptable for 
that reason.  No buttonholes should be used: since any cut-first automatic buttonhole machine leaves 
damaged edges prone to wear and fraying over time. 

Q. ZIPPERS 

Zipper (generally in back) is a heavy-duty auto-locking Dunlap molded separating zipper, 9/16" 
tape -strong, easy to use and completely washable. Jacket zipper is double stitched the entire 
length of the zipper and bar-tacked at both bottom stress points of the zipper. Any metal, or small, 
dress-weight zippers are unacceptable for reasons of durability. 

R. FUSING 

Certain trim designs call for added reinforcement. This is to be done with Pellon 8557 
engineered dot fusible. It is guaranteed against delamination and dry-cleaning. It is to "tear 
away" from areas not covered with braid or other trim.  Use of Pellon SF134 as reinforcement 
for trim is unacceptable. 

The entire coat front outer fabric is to be reinforced, in addition to the "traditional" sewn inner-
lining, whenever looped braid designs are specified.  When sleeve cuff trim is utilized, the lower 
sleeve is to be reinforced from the cuff bottoms, up as needed. 

 



BIB PANTS SPECIFICATIONS 

Bib pant/jumpsuit patterns must offer separate male and female versions of design to ensure 
appropriate fit. NO unisex bib-pant patterns are acceptable.   Female bib pant pattern utilizes darts 
in pant front and back, hip and seat shaping to accommodate current garment and athletic 
garment industry standards for female measurement, and proportion.  Pant will have front inside 
pocket to fit medicine or other needed objects.  Pants must include adjustable hem. 
 
All bib pant/jumpsuit patterns must include ellipsoidal neck opening for smooth upper torso fit, cut 
high enough to eliminate any exposure of garments worn under jacket. NO pant pleats or waist seams 
are allowed, as they interfere with smooth fit and finish. 
 
Bib pants/jumpsuits must be available in an extended size range from chest/bust 26-66 
(increasing in 2" increment additions), custom sizing for bib pants which exceed standard 
silhouette must be accommodated through custom pattern work and manufacture. NO size multiple 
grouping is allowed (S, M, L. XL, etc.).   
 
Bib pants/jumpsuits must be available in short, regular, or long lengths in every size to accommodate 
variation in height and proportioned accordingly.  Must include adjustable hem.  In order to 
provide maximum opportunity for alteration, comfort and size adjustability, all bib pants/jumpsuits 
must feature 1" seam allowance on side seams, 1/2 "seam allowance through crotch, and 1" seam 
allowance in center back. Seam allowance must smoothly graduate from crotch/seat through center-
back 1/2" to 1" with no breaks or jogs. 
 

A. PATTERNS 

Patterns and style must be in keeping with the end use of marching to modern standards. They 
have ample room for movement, are non-restrictive, and must have a trim, fitted look, along with 
complete washability.  
 

B. SHOULDER STRAPS 

All shoulder straps are adjustable for size and fit variance secured with high-impact, high-
density, non-rust, washable polymer/plastic sliders. The straps MUST attached to two ply elastic 
extensions which attach to the backstrap seams of the bib pants. This allows for greater torso 
flexibility when the garment is worn and in motion. No excess strap length must be visible at any 
time, nor may excess hang loose from pant. 

C. INNERFACING 

The upper portion of the bib is to have a generous inner-facing front and back with all exposed 
fabric edges tightly serged to prevent raveling. 

D. FRONT CLOSURE 



All zipper closures (M & F) must be placed center-front, and be of a coat-grade, Dunlap molded 
locking type, 18" length, 9/16 w tape, using industry standard fly zipper application. The zipper will 
be triple tacked on each end for stability and include an industrial bar tack at bottom overlap of 
fly. 

E. SEAT 

All seat seams must be sewn with two rows of stitching. Crotch seam must be reinforced construction, 
triple seamed for durability and movement range. 

There is to be a "four-way" crotch reinforcement consisting of 50/50% polyester-cotton 
pocketing cut on the bias for strength.  There are to be four, two-ply sections, one on each side of 
the fly, seat seam and inseams.  Crotch area is to be clean finished with no extra fabric extending 
from tops of inseams.  Trousers having merely a two-way reinforcement or no reinforcement at 
all are not acceptable. 

F. LEGS 

Leg bottoms must be left serged and an adjustable hem is a must.  Snap tape fasteners 12" in 
length are sewn into the interior seams of the inseam and outseam of the bib pants and the hem 
length is chosen by the wearer, using the corresponding appropriate closures. This NO SEW 
method is particularly well suited to the needs of modern marching units. Individually sewn snaps 
into the bib pants interior seams are unacceptable. 
 
Legs are cut straight down from the knee, resulting in a circumference of 19" at the finished 
bottom edge (standard 38R size).  The hem is to be taped all around with a pre-shrunk bias 
polycotton finishing tape, and then blind stitched for appearance and ease of alterations. Taping 
all around provides a clean finished edge for full-length use, as well as protecting the fabric edge 
completely. Simple flat taping with a rayon hem tape is unacceptable. 

Striping is centered over the outseam and NOT sewn into the seam. It is to run the full length of 
the leg, including the turn-up allowance at the bottom edge. It is to be finished "flat" at the cuff 
turn under edge, not folded under the edge.   

The outseam of each trouser leg is to be a triple safety serged seam, or "blue jean" stitch. This 
type of seam is much stronger than the traditional "busted" seam and adds strength and stability 
to the "stripe side" of the leg. Flat pressed or "busted" seams in this area are unacceptable.  The 
inseam of each leg is to be a flat pressed or "busted" seam whereby both ends of the fabric are 
lockstitched together and pressed back flat. This is necessary to facilitate alteration of the trouser 
within the seat and upper thigh area. 

G. SERGING 

All edges of seams and outlets are to be serged in a professional, high quality manner, 
eliminating the possibility of raveling. 

H. THREADS 



Threads for seaming are to be 50/3 cotton wrap core, 70/2 poly wrap core, or 100/2-poly wrap 
core, based on the strength requirements of the type of seams. 

I. POCKETS 

FOB watch pockets, when specified, are to be the same precreased pocket and are to be 
bartacked at the two upper corners.  Pocketing material is to be 70/30 poly cotton; 50/50 in the 
warp and 100% poly in the fill.  Pockets constructed in a "sandwiched" or "bagged" fashion are 
unacceptable.  All bib pants/jumpsuits must include two (2) symmetrical pockets built into upper 
torso (not patch-pocket additions) on either side of center-front closure. 

J. GARMENT BAG 
 
Fabric: Poly-soft Nylon   Color: Black   Size: 25" x 40"  
Strong, durable, and pliable with 15" X 15" accessory pouch on the back. Handle at the top of bag.  
ID window included. Includes a one color one location imprint. 
 
K. BALDRICS/SASHES 
 
Fabrication based on design specifications and fabric choices. 
Sizing must be determined according to jacket specification, as well as coordinated to size and 
length. 
Fabrics used are 11 ½ oz. Poly gabardine, top quality close-woven sequin cloth, sequin trims, and 
matching colorfast satin binding. (Other decorative fabrics used as requested). Fusible woven 
interfacing is used on back side. Hook Velcro is attached if needed. Corresponding loop Velcro will 
be attached to jacket. 
 
ALL GARMENTS MUST HAVE SEWN IN SIZE LABELS AND A LABEL FOR NUMBERING 
OR OTHER IDENTIFICATION USED FOR INVENTORY CONTROL.   



HEADWEAR SPECIFICATIONS 
 

 
 
 
The hat sizes are to follow national standard men's hat sizes as follow: 
 

Hat Size Hat Size Actual Head size in Inches 
XXS 6-3/8 to 6-1/2 20" through 20-1/2" 
XS 6-5/8 to 6-3/4 20-5/8" through 21-3/8" 
S 6-7/8 to 7 21-1/2" through 22-1/8" 
M 7-1/8 to 7-1/4 22-1/4 through 22-7/8" 
L 7-3/8 to 7-1/2 23" through 23-5/8" 

XL 7-5/8 to 7-3/4 23-3/4" through 24-3/8" 
XXL 7-7/8 to 8 24-1/2" through 25-1/8" 

 
Molded Body - Shall be made of ABS (Acrylonitrile Butadeine Styrene) material, G.S. Grade for 
hi-impact properties and maximum resistance to ultraviolet light only. ABS material provides a 
lighter, stronger body for ease of wearing.  
 
Rubber modified styrene is not a substitute. Properties of ABS are as follows: 
 
 Minimum Maximum 
Compressive Strength (PSI) 4,500 8,000 
Flexural Yield Strength 8,000 11,000 
Notched Izod Impact Strength (ft.lbs/in) 73° 4.2 5.11 
 
 
A. VISOR 
 
Visor shall be molded of non-breakable plastic, solid one-piece construction cross- hatched on 
underside. The color shall be molded onto the entire visor. Visor shall be certified for military use. 
Composition multi-ply visors are not acceptable.  
 
B. CHINSTRAP 
 
Chinstrip shall be one-piece, molded plastic chinstrap with reinforcing rib completely around the 
bottom end of the strap. The strap closure shall be with (15) snaps, which will provide the most 
secure closure and comes with a lifetime warranty. The chinstrap shall be made of EVA (Ethyl 
Vinyl Acetate) material. The snap strap will prevent loose ends, lost keepers, and rusty buckles. 
 
Hook - Chinstrap hook shall be brass, painted black. 
 
C. HARDWARE BUTTONS 
 
Hardware buttons shall be 40-ligne molded nylon screwback button with hex nut. Post shall be 
1/4" x 20 thread diameter. The nut and bolt style buttons provide a secure attachment. 
 



 
D. SWEATBAND 
 
Sweatband shall be made of 27 ounce anti-toxic and anti-migratory cloth backed vinyl. 
Sweatband shall be sewn on outside of body of hat and turned inside for cushioned comfort. Entire 
sweatband shall be perforated with flow-through ventilation holes for built-in cool comfort. Stitches 
shall not contact wearer's head. Sweatband will accommodate up to (3) head sizes. In addition, 
sweatband shall have reinforcing metal grommets at lace holes. 
 
 
E. HIDDEN VENTILATION SYSTEM 
 
Each Shako shall have a hidden ventilation system providing (2) ¾” diameter holes (1) on each side. 
This will allow flow-through ventilation. 
 
F. SEWING CONSTRUCTION 
 
Sweatband shall be double-stitched, 6-8 stitches per inch, with No. 12 cord. 
Cover shall be all lock-stitched seam construction. The back seam shall be pressed open for flat seam 
finish and not folded over. All seam ends shall be back-stitched to secure them.  
Thread weight to sew covers shall be super-strong nylon thread, at least .007 diameter. All parts are 
to be die cut to insure straight and even edges. 
 
Material shall be turned up on the inside of Shako side, to provide a cushioning effect for the head 
rest. 
 
Finish and trim - All holes for trim items shall be die cut to preserve the integrity of plastic body and 
material and prevent cracking of body shell. All trim shall be centered in relation to the center of the 
visor and plume socket. All cover seams shall be sewn straight and even. 
 
G. SHAKO BOX 
 
Marching Band black shako box is injection molded of high-density polyethylene for maximum 
durability. Box features include an integrated comfort grip handle, interlocking stackable design, 
feet for standing box upright, replaceable sure snap closure and maximized volume for packing 
headwear.  
 
G. PLUME 
 
14" Black French Upright with silver mylar, Silver cup with shako wire mount.  Feathers are by 
products of foreign and domestic production, vat dyed utilizing the latest technology in water 
and mineral based non-toxic dye products, wired mounted on a plume wire 
* Plastic plumes, high quality foil and Mylar composite, machine cut, water proof and wrinkle 
resistant. 
 
 
H. PLUME SOCKET  
 



Plume socket shall be one-piece molded part. Color shall be translucent to blend in with material 
used on hat cover.   
 
I. PLUME CASE 
 
Shako 63 Piece, black carrying case made of plastic. 
Base of shako case is black. There is a handle at the top of case for easy carrying. There are notches at 
the bottom of case for easy stacking. Top hinges to the bottom of case. 
 
H. PACKAGING 
 
Each shako is individually packed in its own box with a dust cover before shipping. 
Warranty - Shakos should be warrantied against any defect in materials or workmanship. Any such 
confirmed defects will be corrected by manufacturer at its factory. 
 
J. GLOVES  
  
Band Type: Marching Band 
Description: White long wrist gloves 



Deviation Form 
 

In the event that the undersigned Bidder intends to deviate from the specifications by utilizing 
any materials, items, treatments, finishes, inner construction, tailoring details, etc., contrary to 
those listed as standards in the specifications, the bidder is to fully document and list each 
deviation in complete detail including reasons for the deviation. General statements are not 
acceptable. Furthermore, these deviations are to be approved in writing. 

If no deviations are submitted, the bidder assures the buyer of full compliance with the 
specifications and conditions, and assures the buyer that samples accompanying bid meet all 
construction specifications. 

If deviations are found on said sample, and not listed, the bidder is to be disqualified. 

 

__________________________________________ 
Company 
 
 
__________________________________________ 
Signed 
 
 
__________________________________________ 
Title 
 
 
____________________ 
Date 
 



UNIFORM MANAGEMENT SYSTEM 

The band uniform order is to be accompanied by a Uniform Management System program with 
the following features: 

Customer information is available via: 

Uniform Management System program - CD or Internet Download 

Customer Data - Internet Download 

The Uniform Management System will manage student information regarding the assignment of 
band uniforms and is alterable on a continuing basis, as sizing needs change. The program will 
contain an AUTO-ASSIGN feature that automatically assigns uniform pieces to the students 
based on their entered measurements. This feature, after assignation, will generate a list for the 
uniform manager of items that are not contained in current inventory. In addition, the student 
database will include full contact information and address label generation. The system will also 
generate student uniform rental/usage agreements as per needed. The Uniform Management 
System must provide ONLINE/TELEPHONE technical support FREE OF CHARGE. Software 
updates will be available 24 hours a day, 7 days a week via the Internet site. An example of this 
program on CD MUST BE INCLUDED in your bid packet. 

 



BIDDERS EVALUATION FORM 

All bidders are to complete this form in order to complete the evaluation of the bids. 

In conjunction with price, the award of the bid is to be based on the quality of the uniform 
sample, experience of the manufacturer, the reputation of the manufacturer, and ability to 
provide necessary service. 

Manufacturer Bidding: ____________________________________________ 

Name: _________________________________________________________ 

Address: _______________________________________________________ 

Address: _______________________________________________________ 

Telephone: _____________________________________________________ 

Experience 

Number of years company has been in business: __________ 

References 

a. List (5) five accounts presently wearing band uniforms manufactured by company. Uniforms 
should be 3 or more years old. 

______________________________ 

______________________________ 

______________________________ 

 

______________________________ 

______________________________ 

 

b. Bidder shall submit copy of written warranty. 

Local Representative 

Name: ________________________________ 

Address: ______________________________ 

______________________________________ 

Telephone: ____________________________ 

Email: ________________________________ 



BID FORM 

COMPANY NAME:__________________________ 

The bidder certifies familiarization with the specifications, has carefully read them and 
understands the content. Any uniforms furnished by us will be in the style and quality requested. 

Quantity Item Unit Price Total Price 

1 Uniform Management Computer Program    

250  Coats-Marching    

250  Trousers-Marching    

250  Baldrics-Marching    

254 Hip Cape   

254 Inner Shirt #1   

254 Inner Shirt #2 (with logo) Digital Printing   

250 Shako-Marching    

250  Shako Boxes-Marching    

250  Plumes-Marching    

4 63 Piece Plume Carrying Case   

250  Gloves-Marching (pair)   

254  Hangers-Marching    

4  Coats-Drum Major (alternate color of regular)   

4  Trousers-Drum Major (alternate color of regular)   

4  Baldrics-Drum Major (alternate color of regular)   

4  Shako-Drum Major (alternate color of regular)   

4 Shako Boxes – Drum Major   

4  Plumes-Drum Major (alternate color of regular)   

4  Gloves-Drum Major (pair)   

    

    Total Bid  

    



 

Terms: Sample uniform is to be in accordance to the specifications. If awarded the contract, the 
undersigned agrees to ship the entire order within 150 calendar days after approval of the sample 
and receipt of necessary details and all measurements. 

Company Name (Please Print): ____________________________________  

Responsible Party Name (Please Print): ______________________________  

Signature: ______________________________ Phone: _______________  Date: _________ 

Title: _________________________________ Email: ______________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

KIRKWOOD SCHOOL DISTRICT 

INFORMATION FOR VENDORS 
 
BID PROCEDURE - GENERAL INFORMATION: 
 

Kirkwood School District is seeking bids for the one-time purchase of the 
commodity/service indicated on the cover page.  Sealed bids must be received at the 
Finance Office only (no other location permitted), 11289 Manchester Rd, Kirkwood 
MO 63122 no later than 10:00 a.m. prevailing Central Time on the date stated on 
the cover page.  At this time, all bids will be publicly opened and read.  NO 
EXCEPTIONS. 

 
When submitting a bid, the vendor must: 
 
1. Prepare the bid on the SPECIFICATIONS AND BID FORM provided using ink or 

typewriter.  Return all pages of the SPECIFICATIONS AND BID FORM.  (Retain 
this INFORMATION FOR VENDORS document for future reference.) 

 
2. Mail or hand deliver the sealed SPECIFICATIONS AND BID FORM to the return 

location listed above in order for it to be received before the time of the bid opening.  
Late bids will be rejected and returned unopened to the vendor. 

 
3. Sign the bid.  By signing, the vendor indicates full knowledge and acceptance of the 

GENERAL SPECIFICATIONS, the BID PROPOSAL, and DISTRICT 
REQUIREMENTS.  The bid must be completed in the name of the vendor, corporate 
or other, and must be fully and duly executed by an authorized person.  (See the 
"Vendor Signature Section" of the SPECIFICATIONS AND BID FORM.)  

 
4. If the district is unexpectedly closed on the scheduled bid opening date due to weather 

or other unforeseen problems, the bid opening will automatically occur on the next 
regular working day at 11:00 a.m. prevailing Central Time. 

 
5. Bids may not be withdrawn after scheduled closing time for the receipt of bids.  

Errors or omissions can be corrected by a telephone call with a follow-up in writing 
until the time of bid opening.  Bid proposals shall then be deemed final, conclusive 
and irrevocable, and shall not be subject to correction or amendment. 

 
LENGTH OF AGREEMENT: 
 

1. Acceptance of a bid by the district shall create an agreement for the vendor to sell and 
the district to purchase, under the terms and conditions of the Specifications and Bid 
Form, the equipment and supplies specified in the vendor's bid and the district’s 
acceptance for this one-time purchase. 

 
2. The successful vendors will be awarded all or part of the bid for the term of the 

agreement. 
 



 
 
AGREEMENT MODIFICATION: 
 

1. The wording of this invitation to bid may not be changed or altered in any manner.  
Vendors taking exception to any clause, in whole or in part, should do so by listing 
said exceptions on company letterhead and submitting them with their bid.  Said 
exceptions may or may not be honored by the district.  Alternate bids should be 
clearly marked "Alternate Bid" and submitted on vendor letterhead. 

 
2. The Request for Proposal documents expresses the conditions under which bids are 

solicited.  Any change, additions or modification thereto by the district shall be in 
writing and mailed to all firms on the vendor mailing list prior to the deadline for 
submitting bids. 

 
 
COMPANY REFERENCES, SUBCONTRACTING AND WARRANTIES: 
 

1. The district may request at least three (3) references, preferably educational 
institutions, for whom you have supplied similar equipment and services.  The names, 
titles and telephone numbers of contacts for each reference should be given.  Unless 
you specify otherwise, district officials will be free to contact these references. 

 
2. Please attach a statement indicating whether your company proposes to use 

subcontractors for any aspect of the contract and identifying the proposed 
subcontractor in detail.  No subcontracting shall be permitted without prior written 
approval by the district.  In addition, no changes in subcontractors will be permitted 
without prior written approval by the district. 

 
3. Please attach a copy (or detailed description) of all warranties on the equipment to be 

supplied, plus the cost to the district of maintaining such warranties after the 
expiration of this agreement. 

 
EVALUATION: 
 

Upon receipt all bids will be evaluated by the district.  Additional information necessary 
to the evaluation process will be requested from the vendor, where appropriate.  Bids 
must be submitted on a fixed price basis and shall remain irrevocable for ninety (90) days 
following the date of opening the bids. 

 
BASIS OF AWARD: 
 

1. The district's policy is to award a bid based upon the "lowest and best" bid/proposal.  
However, the district will also strive to select equipment and supplies which best 
fulfill the district's overall needs.  In making the award, the district will take the 
following factors into consideration: 

 
� the extent the items bid meet or exceed specifications and function; 
� any prior experience or history between the district and vendor; 



� the financial strength of the company; and 
� other factors deemed significant by district officials. 

 
2. The district reserves the right to reject a bid for any reason; to accept any bid which it 

deems to be in its best interest; and to reject all bids and solicit new bids.  The district 
reserves the right to waive any technicalities and requirements in this Specifications 
and Bid Form. 

 
3. The bid constitutes an offer to the district to supply some or all of the items included 

in the bid.  Absent acceptance of part or all of the bid by the district, the district is in 
no way obligated to the vendor.  The district will promptly notify all successful 
vendors of any action to be taken.  Others should contact district officials for 
information about the award. 

 
4. The district reserves the right to discontinue any agreement with the vendor by giving 

a written thirty-day notice if circumstances warrant such action.  Examples of such 
circumstances include, but shall not be limited to: budget/financial considerations; 
vendor service/product no longer required; and unsatisfactory vendor performance 
(see IB-7), etc.  

 
POOR OR NON-PERFORMANCE: 
 

1. During the term of the contract, the district may terminate the contract for 
nonperformance, poor performance, late delivery, or other cause.  The decision to 
terminate rests solely with the district and/or its duly appointed representative.  In the 
event of termination, the district shall give the vendor written notice fifteen (15) days 
prior to termination.  The district may thereafter procure products or services from 
other vendors. 

 
2. The vendor takes all responsibility for substandard or defective materials and will 

replace all items as requested. 
 
DOMESTIC PRODUCTS PROCUREMENT: 
 

1. The Kirkwood School District encourages its staff to purchase or lease products 
manufactured, assembled, or produced in the United States and for contractors and 
subcontractors of the district to do the same when providing goods and services to the 
district. 

 
2. It is also the policy of the Kirkwood School District to give preference to 

commodities manufactured, mined, produced or grown within the state of Missouri 
and to give preference to all firms, corporations, or individuals doing business as 
Missouri firms, corporations, or individuals, when quality and price are 
approximately the same. (Legal Reference: Section 171.181 RSMo.) 

 
ORDERING PROCEDURE: 
 

1. Orders may be placed directly from the ordering department or the Purchasing 
Department as needed.  The ordering department must provide to the vendor a 



Kirkwood School District purchase order number.  The district purchase order 
number must appear on the invoice, packing slips and all cartons. 

 
2. Vendor will designate one individual to be a representative to the district during the 

agreement period whose responsibility will be to correspond with each ordering 
department for whatever type of assistance may be required relating to the product or 
service purchased.  (Please provide this information in the "Vendor Signature 
Section" of the SPECIFICATIONS AND BID FORM.) 

 
3. Any order of equipment which has not been delivered at the expiration or termination 

of this agreement shall be automatically canceled unless the district advises the 
vendor otherwise. 

 
DELIVERY: 
 

1. All equipment shall be delivered as specified on the district's purchase order. 
 
2. All deliveries will be F.O.B. Kirkwood High School, 801 W. Essex, Kirkwood, MO 

63122. 
 
PAYMENT & BILLING: 
 

1. The vendor will submit the invoice directly to the Kirkwood School District Finance 
Office, 11289 Manchester Rd, Kirkwood, MO 63122.  Each invoice must show the 
district purchase order number, ordering department, date of shipment, quantity, 
price, and item(s) shipped.  Invoices will not be paid until all items listed on the 
invoice are received complete. 

 
2. All shipments must be accompanied by a packing list giving a complete description 

of items, total quantity of items, and total number of containers in the shipment.  
Packing list should also show district purchase order number, ordering department, 
date of shipment, quantity, price, and item(s) shipped. 

 
3. Payments will be made in accordance with Kirkwood School District payment cycles. 
 

 
"OR EQUAL": 
 

Whenever a material, article or piece of equipment is identified in the specifications by 
reference to manufacturers' trade name(s) etc., it is intended merely to establish a 
standard; and any material, article, or equipment of other manufacturers and vendors 
which will perform the duties imposed will be considered equal provided the material, 
article or equipment so proposed is, in the opinion of the Purchasing Office or using 
department, of equal substance and function. 

 
COLLUSION CLAUSE: 
 



By submission of this bid, each vendor, anyone signing on behalf of a vendor, and in the 
case of a joint bid, each party thereto, certifies under penalty of perjury, that to the best of 
his knowledge and belief: 
 
1. The prices of this bid have been arrived at independently without collusion, 

consultation, communication or agreement, for the purpose of restricting competition, 
as to any matter relating to such prices with any other vendor or with any competitor; 

 
2. Unless otherwise required by law, the prices which have been quoted in this bid have 

not been knowingly disclosed by the vendor prior to opening, directly or indirectly, to 
any other vendor or to any competitor; and 

 
3. No attempt has been made, or will be made, by the vendor to induce any other person, 

partnership or corporation to submit or not to submit a bid for the purpose of 
restricting competition. 

 
TAX EXEMPT STATUS: 
 

Purchases made by the Kirkwood School District are not subject to state or local sales 
taxes or federal excise taxes. The official State Tax Exemption letter will be furnished on 
request. 

 
LIEN WAIVERS: 
 

Lien waivers may be requested by the district at any time from sub-contractors and/or 
material suppliers. 

 
TOBACCO FREE ENVIRONMENT: 
 

Kirkwood School District is tobacco free.  No tobacco products may be used in the 
facilities or on the grounds. 

 
 Vendor agrees to indemnify and hold Kirkwood School District harmless for any claim or 

liability arising under this contract/agreement due to any act or omission of the vendor. 
 

SECURITY IDENTIFICATION: 
 
All contractor or subcontractor employees working on project sites will be required to 
obtain security identification badges before coming to the project site.  Badges may be 
obtained during business hours at the Facilities/Warehouse Building at 200 Thomas 
Avenue, Kirkwood, MO 63122. 
 
To obtain a security identification badge, the contractor or subcontractor employee shall 
be required to give their full name, present personal identification verifying their name 
(e.g., driver's license), give their employer's company name, and present documentation 
verifying their employment with the company (e.g., business card, identification letter on 
company letterhead, etc.).  During normal working hours, employment confirmation may 
be made by a confirming telephone call to the company. 
 



Security identification badge must be kept with the contractor or subcontractor employee 
and prominently displayed while they are on the project site.  The security identification 
badge may be temporarily removed from prominent display if the security identification 
badge will pose a safety threat to the contractor or subcontractor employee as the 
employee carries out the work. 
 
If the contractor or subcontractor employee temporarily removes the security 
identification badge from prominent display for safety purposes, the contractor or 
subcontractor employee shall promptly present the security identification badge to any 
employee of the owner that requests to see the security identification badge.  Failure to 
promptly present the security identification badge shall be grounds for instant removal of 
the contractor or subcontractor employee from the project site until the security 
identification badge can be presented.  If the contractor or subcontractor employee fails to 
present the security identification badge a second time, the owner may request the 
contractor or subcontractor employee to be removed from the project site permanently. 
 

REQUIRED COMPLIANCE (as related to on site work or services) 
 
 SUPPLIER acknowledges award of this Contract requires compliance with Section 

285.530(2) RSMo. (Cumm. Supp. 2008) regarding enrollment and participation in a 
federal work authorization program with respect to all persons working in connection 
with the contracted services.  SUPPLIER represents and warrants that it is in compliance 
with Section 285.530 at the time of award of this Contract.  A sworn affidavit and 
supporting documentation affirming participation in a qualified federal work 
authorization program and that SUPPLIER does not knowingly employ any person who 
is an unauthorized alien in connection with the services to be performed pursuant to this 
Contract is attached to this Contract and incorporated herein by this reference. 

 
Pursuant to Section 292.675 RSMo the contractor shall provide a ten (10) hour 
Occupational Safety and Health Administration (OSHA) construction safety program for 
their on-site employees which includes a course in construction safety and health 
approved by OSHA or a similar program approved by the Department of Labor and 
Industrial Relations which is as stringent as an approved OSHA program within sixty 
(60) days of beginning work on this project. 


